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Application for Grade Review or Appeal
	Student Full Name:
	

	Student Number:
	

	Student’s Queen’s University Email Address:
	

	Date of Application:
	

	Course Code, Term, and Final Grade Received:
(ie. ICL810-Winter 2027, F grade):
Please note that a separate application is required for each course.
	

	Instructor(s) Full Name(s):
	

	Instructor(s) Email Address(es):
	

	Student Signature:
By typing your name here, you are signing this application electronically. You agree your electronic signature is the legal equivalent of your manual signature on this application. Date: The personal information collected on this form is collected under the authority of the Royal Charter, 1841 of Queen’s University. The information is collected for the purpose of administering the formal grade appeal process set forth on the back of this form. The form will be retained in the Student Services Office for a period of one year after the re-read has been completed and thereafter destroyed.
	


I am applying this grade appeal on the grounds of (select one or both):
☐	(i) procedural (e.g. an error in application of the grading rubric; the weighting of assessments; or calculation of the grades).
☐	(ii) qualifying extenuating circumstances (i.e sudden illness and serious injury to self or significant others, bereavement, a traumatic event, and other serious personal/family crisis).
1.	Please indicate the grades received on all individual assessments for the course (ie. Assessment # 1, Oral Advocacy, C+).
	Assessment #:
	Assessment Name:
	Grade Received:

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	

	6
	
	


2.	Please include an itemized list of all supporting documentation here that you wish to use as part of your grade review or appeal. If you are seeking a review of your final grade based on extenuating circumstances, documentation is required (ie. medical note for illness; death certificate or obituary for bereavement, etc). Required documentation will differ depending on the extenuating circumstance and must be completed by an appropriate professional. See: Academic Consideration for Students in Extenuating Circumstances Policy | University Secretariat and Legal Counsel (queensu.ca)
	Document #:
	Document Name/Type:
	Date when document was shared with instructor

	1
	
	

	2
	
	

	3
	
	

	4
	
	


Provide a detailed explanation and attach additional sheets as necessary; upload documentation with your submission.
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